
 

 
University Road, Canterbury, Kent CT2 7LJ – Tel: 01227 787800 - Shumei Eiko Ltd 

 
A P P L I C A T I O N   F O R M 

FOR THE POST OF CONVERSATION TEACHER 
(Please send completed form to Dr Keith Wren, Vice-Chancellor) 

 
Any offer of employment will be based on information given on this application form and at any 

interview.  Full and accurate disclosure is required of anything which may affect an offer being made. 
Use a separate sheet if necessary to give relevant information. 

 
Failure to disclose relevant information may affect your employment. 

 
 
Job Title – Conversation Teacher 
 
Closing  Date – 5pm on Wednesday 25th January 2012 
 
Personal Details 
 
Surname...................................................................... (Mr/Mrs/Miss/Ms) 
 
Other names............................................................................................................. 
 
Home Address.......................................................................................................... 
               
.................................................................................................................................      
 
Post Code .............................        Contact Tel. No .................................................   
 
University e-mail address (please note that this will be the normal means of communication): 
 
………………………………………………… 
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Post-Compulsory Education and Employment History 
Dates are optional.  Chaucer College does not discriminate in any way on grounds of age. However, 
the successful candidate will be required to give details of his/her date of birth for administration 
purposes. 
 
From To School(s) Examinations taken/grades obtained 
 
 
 

   

 
Tertiary / further education 
 

From To Place: Courses, degrees, diplomas 
(with grades) 

 
 
 
 
 
 
 
 
 

   

 
Other skills: (including languages, IT skills etc.) 
 
 
 
 
 
 
 
Employment History (or attach C.V.) 
 
Present 
Employer 

Date 
Started 

Position  
Held 

Reason for leaving 

 
 
 
 

   

Brief outline of responsibilities: 
 
 
 
 
Most Recent Previous Employment 
 
From To Employer’s name and 

address 
Position held Reason for leaving 
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Have you ever been dismissed for reasons other than redundancy?      YES / NO 
 
Please say why you are applying for this post and outline any aspects of your experience 
which you consider relevant to this application (e.g. Extra-mural activities, University 
Societies, travel abroad (including residence and study), experience of Japan and its 
people). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
References 
Please give the name and email address of a member of your University’s full-time teaching 
staff willing to act as your referee from whom confidential references may be obtained.  
These may be requested before interviews unless you indicate otherwise. 
 
Name Occupation Address & Telephone No. 
 
 
 
 

  
 
 
 
 

 
Have you ever been convicted of any criminal offence?    YES / NO   (see note below) 
 
NOTE:    Under the Rehabilitation of Offenders Act 1974 you may be entitled to answer ‘no’ to this 
question even if you have, in the past, been convicted of an offence.  However, certain types of 
employment are excluded under the Rehabilitation of Offenders Act 1974. 
If you answered YES above, please give details: 
 
 
 
 
Answering ‘yes’ does not necessarily ban you from employment; every application is considered on its 
own merits. 
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Please provide any other information which may affect a decision on appointment. 
 
 
 
 
 
 
 
 
 
I certify that my replies are true and correct to the best of my knowledge and belief.  I 
understand that if I knowingly make any false statements or withhold any relevant 
information, this may result in subsequent dismissal or the withdrawal of any offer of 
appointment. 
 
Your signature also confirms that you have taken note of Chaucer College’s Rules 
for Residents (available on the website) in particular the rules regarding Chaucer 
being a non-smoking campus and gender segregation within the accommodation 
blocks.  
 
 
Signature   ...................................................   
 
Date:            ................................................... 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised December 2011 
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May 2010 
 

 
 

Equal Opportunities Monitoring Form 
Chaucer College is committed to the promotion of equality of opportunity in its employment policy, practices and 
procedures.  To enable us to monitor the effectiveness of our policies, we would be grateful if you could provide us 
with the following information.    This form will be separated from your application form and treated in the strictest 
confidence.  The information you provide will be used for statistical purposes only and will not be used as part of the 
recruitment selection process.   
 

Post applied for:  
How did you first hear about this vacancy 
(Please state specific publication or source) 

 

 
Nationality  

 
Ethnic Origin 
I would describe my  ethnic origin as: Please tick one box 

White British  
Irish  
Any other white background *  

Mixed White and Black Caribbean  
White and Black African  
White and Asian  
Any other mixed background *  

Asian or Asian British Indian  
Pakistani  
Bangladeshi  
Any other Asian background *  

Black or Black British Caribbean  
African  
Any other  Black background *  

Chinese  Chinese  
*Other ethnic group (OE) Please state:  

 
My sex is  
(please tick appropriate box) 

 
Male 

 
Female 

                    
My age is:  
(please tick appropriate box) 

16 –19 20 – 29 30 – 39 40 – 49  50– 59  60 – 69 70 + 

 
Do you consider yourself to be disabled within the definition of the Disability Discrimination Act?  
The Disability Discrimination Act defines disability as a physical or mental impairment, which has a substantial and 
long-term adverse effect on a person’s ability to carry out normal day to day activities.  Long term is taken to mean 
lasting for a period greater than twelve months or where the total period is likely to last at least twelve months.  
This definition includes people with heart disease, diabetes, epilepsy, severe disfigurement, depression, 
schizophrenia, Down’s syndrome, dyslexia, for example. 

(please tick appropriate box)   YES    NO  
 
I hereby give my consent to Chaucer College to record and process my personal information and sensitive personal 
data in line with the terms of the Data Protection Act and all other legislative provisions.  My consent is conditional 
upon Chaucer College complying with their legal duties and obligations relating to the recording and use of this 
information. I understand that if I have sent this application form via e-mail it will automatically be deemed that I 
have provided my consent. 

 

Signed ............................................................................................. Date ...............................................................................  
 

Thank you for completing this form 
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